
S. No. Name of the participant Title of the FDP / professional development / administrative training program
Dates (from-to) (DD-MM-

YYYY)
Link to relevant document / brouchure / report 

hosted on official institutional website
1 Dr. Ritika Batabyal UGC Sponsored Faculty Induction Programme (Guru Dakshta), Jadavpur University. 01.08.2022-02.11.2022 www.bajkulcollege.org/doc/naac/1.pdf
2 Mrs. Subhra Debnath UGC Sponsored online Refresher Course, Aligarh Muslim University. 20.07.2022-02.08.2022 www.bajkulcollege.org/doc/naac/2.pdf 
3 Dr.SubrataGiri UGC Sponsored online Interdisciplinary Subject Refresher Course. 27.09.2022-11.10.2022 www.bajkulcollege.org/doc/naac/3.pdf 
4 Mrs. Debasri Giri UGC-Sponsored Refresher Course, University of Burdwan. 26.07.2022-08.08.2022                                                  www.bajkulcollege.org/doc/naac/4.pdf 
5 Mr.Sankar Prasad Sing One week online workshop,Jadavpur University 15.07.2022-22.07.2022 www.bajkulcollege.org/doc/naac/5.pdf 
6 Dr. Dilip Biswas UGC Sponsored Refresher Course, Lakshmibai National Institute of Physical Education 09.12.2022-22.12.2022 www.bajkulcollege.org/doc/naac/6.pdf 
7 Ismail Sk UGC-Sponsored Refresher Course, Gujarat University 21.06.2022-04.07.2022 www.bajkulcollege.org/doc/naac/7.pdf 
8 Dr. Asgar Ali UGC Sponsored online Refresher Course,  University of Hyderabad. 12.09.2022-24.09.2022 www.bajkulcollege.org/doc/naac/8.pdf 

9 Dr.Sasarwati ParuaMondal UGC-Sponsored Refresher Course,University of Calcutta. 05.01.2022-18.01.2022 www.bajkulcollege.org/doc/naac/9.pdf 
10 Mr. Habibullah Mallick UGC Sponsored online Faculty Induction Programme, Aligarh Muslim University. 08.02.2022-12.03.2022 www.bajkulcollege.org/doc/naac/10.pdf 
11 Dr. Payel Mridha UGC Sponsored online Faculty Induction Programme, Aligarh Muslim University. 08.02.2022-12.03.2022 www.bajkulcollege.org/doc/naac/11.pdf 
12 Mr. Kishan Khan UGC Sponsored online Faculty Induction Programme, Aligarh Muslim University. 08.02.2022-12.03.2022 www.bajkulcollege.org/doc/naac/12.pdf 
13 Dr. Asgar Ali UGC Sponsored online Faculty Induction Programme, Aligarh Muslim University. 08.02.2022-12.03.2022 www.bajkulcollege.org/doc/naac/13.pdf 
14 Mr. Sunam Thapa Online Faculty Induction Programme (Orientation), Osmania University. 03.01.2022-02.02.2022 www.bajkulcollege.org/doc/naac/14.pdf 
15 Mr. Sujit Maity UGC Sponsored online Short Term Course, Aligarh Muslim University. 04.08.2021-10.08.2021 www.bajkulcollege.org/doc/naac/15.pdf 

16 Dr. Samir Kumar Bhandari Online Refresher Course from Guru Ghasidas Vishavidyalaya 13.09.2021-25.09.2021 www.bajkulcollege.org/doc/naac/16.pdf 
17 Dr. Subrata Giri UGC Sponsored online Faculty Induction Programme, Aligarh Muslim University. 13.11.2021-17.12.2021 www.bajkulcollege.org/doc/naac/17.pdf 
18 Dr. Sujit Ghosh UGC Sponsored online Refresher Course, Aligarh Muslim University. 08.09.2021-21.09.2021 www.bajkulcollege.org/doc/naac/18.pdf 
19 Mrs. Debasri Giri UGC Sponsored Faculty Induction Programme, University of North 15.11.2021-15.12.2021 www.bajkulcollege.org/doc/naac/19.pdf 
20 Mr. Preetam Bera UGC Sponsored online Refresher Course, Aligarh Muslim University. 23.09.2021-08.10.2021 www.bajkulcollege.org/doc/naac/20.pdf 
21 Mr. Sankar Prasad Sing UGC-Sponsored online Faculty Induction Programme,Mizoram University 06.07.2021-26.07.2021 www.bajkulcollege.org/doc/naac/21.pdf 
22 Mr. Susanta Rana UGC Sponsored online Refresher Course, Aligarh Muslim University. 08.09.2021-21.09.2021 www.bajkulcollege.org/doc/naac/22.pdf 
23 Mrs. Mouli Mandal UGC Sponsored online Refresher Course, Aligarh Muslim University. 08.09.2021-21.09.2021 www.bajkulcollege.org/doc/naac/23.pdf 
24 Ms. Sanghamitra Nath UGC Sponsored online Refresher Course,Jawaharlal Nehru University 06.09.2021-18.09.2021 www.bajkulcollege.org/doc/naac/24.pdf 
25 Dr. Pijush Kanti Dandapath Refresher Course, Rajasthan University 11.01.2021-23.01.2021 www.bajkulcollege.org/doc/naac/25.pdf 
26 Mr. Susanta Rana UGC Sponsored online Faculty Induction Programme, Aligarh Muslim University. 02.12.2020-06.01.2021 www.bajkulcollege.org/doc/naac/26.pdf 
27 Mrs. Mouli Mandal UGC Sponsored online Faculty Induction Programme, Aligarh Muslim University. 12.01.2021-16.02.2021 www.bajkulcollege.org/doc/naac/27.pdf 
28 Dr. Dilip Biswas UGC Sponsored Refresher Course, Lakshmibai National Institute of Physical Education 13.03.2021-26.03.2021 www.bajkulcollege.org/doc/naac/28.pdf 
29 Online National Workshop, Indian Council of Philosophical Research 03.09.2020-09.0902020 www.bajkulcollege.org/doc/naac/29.pdf 
30 Eight days National online workshop, Govt. General Degree college, Manbazer-II & ICPR 23.06.2021-30.06.2021 www.bajkulcollege.org/doc/naac/30.pdf 

31 UGC Sponsored Refresher Course, University of North Bengal. 03.03.2021-16.03.2021 www.bajkulcollege.org/doc/naac/31.pdf 
32 UGC Sponsored online Faculty Induction Programme, Aligarh Muslim University 23.09.2020-31.10.2020 www.bajkulcollege.org/doc/naac/32.pdf 
33 Seven days National level Workshop,West Bengal State University 18.03.2021-25.03.2021 www.bajkulcollege.org/doc/naac/33.pdf 
34 Online ten days certificate course, Guru Nanak College, Chennai.  14.10.2020-23.10.2020 www.bajkulcollege.org/doc/naac/34.pdf 
35 One week online Faculty Development Programme, Glocal law school, Glocal University,UP. 03.11.2020-09.11.2020 www.bajkulcollege.org/doc/naac/35.pdf 
36 One week online Faculty Development Programme, Bansur PG College & KG Reddy College & IASE06.08.2020-12.08.2020 www.bajkulcollege.org/doc/naac/36.pdf 
37  Seven days  International Workshop,  Guru Nanak College, Chennai.  03.09.2020-10.09.2020 www.bajkulcollege.org/doc/naac/37.pdf 
38 Seven days  International Workshop, Indian Academic Researchers’ Association & Pravat Kumar College ,WB.30.08.2020-05.09.2020 www.bajkulcollege.org/doc/naac/38.pdf 
39 One week online workshop , Gauhati University 18.08.2020-24.08.2020 www.bajkulcollege.org/doc/naac/39.pdf 
40 Mr. Preetam Bera UGC-Sponsored    Faculty Induction Programme, University of  North Bengal 25.11.2020-24.12.2020 www.bajkulcollege.org/doc/naac/40.pdf 

Mr. Rabin Das

6.3.3 Percentage of teaching and non-teaching staff participating in Faculty development Programmes (FDP), professional development /administrative training programs during the last five years
Year : 2022 - 2023

Teaching Staff

Mr. Sankar Prasad Sing

Dr. Dipanjan Ray

Year : 2021 - 2022

Year : 2020 - 2021



41 Ismail Sk. UGC Sponsored online Faculty Induction Programme, Aligarh Muslim University. 23.09.2020-31.10.2020 www.bajkulcollege.org/doc/naac/41.pdf 

42 Ms. Sanghamitra Nath UGC-Sponsored  Orientation Programme ,Osmania University. 03.03.2020-24.03.2020 www.bajkulcollege.org/doc/naac/42.pdf 
43 Dr. Raka Maiti One week Workshop,West Bengal State University 18.03.2019 www.bajkulcollege.org/doc/naac/43.pdf 

44 Dr. Samir Kuman Bhandari UGC-Sponsored  Refresher Course, The University of Burdwan 24.07.2018-13.08.2018 www.bajkulcollege.org/doc/naac/44.pdf 
45 Dr. Sourav Samanta UGC-Sponsored  Refresher Course, The University of Burdwan 14.09.2018-04.10.2018 www.bajkulcollege.org/doc/naac/45.pdf 
46 Mr. Gobinda Prasad Kar Two weeks Capacity Building  programme, Pondicherry University 18.10.2018-31.10.2018 www.bajkulcollege.org/doc/naac/46.pdf 

S. No. Name of the participant Title of the FDP / professional development / administrative training program
Dates (from-to) (DD-MM-

YYYY)
Link to relevant document / brouchure / report 
hosted on official institutional website

1 Sanjib Kumar Barui "Reading and writing English Letter" organized by English Dept. of Bajkul Milani Mahavidyalaya20.11.2021 - 30.11.2021 www.bajkulcollege.org/doc/naac/6.3.3_1.pdf 
2 Joydeb Patra "Reading and writing English Letter" organized by English Dept. of Bajkul Milani Mahavidyalaya20.11.2021 - 30.11.2021 www.bajkulcollege.org/doc/naac/6.3.3_1.pdf 
3 Narayan Samanta "Reading and writing English Letter" organized by English Dept. of Bajkul Milani Mahavidyalaya20.11.2021 - 30.11.2021 www.bajkulcollege.org/doc/naac/6.3.3_1.pdf 
4 Dilip Adhikari "Reading and writing English Letter" organized by English Dept. of Bajkul Milani Mahavidyalaya20.11.2021 - 30.11.2021 www.bajkulcollege.org/doc/naac/6.3.3_1.pdf 
5 Ajay Kumar Sinha "Reading and writing English Letter" organized by English Dept. of Bajkul Milani Mahavidyalaya20.11.2021 - 30.11.2021 www.bajkulcollege.org/doc/naac/6.3.3_1.pdf 
6 Sekhar Guria "Reading and writing English Letter" organized by English Dept. of Bajkul Milani Mahavidyalaya20.11.2021 - 30.11.2021 www.bajkulcollege.org/doc/naac/6.3.3_1.pdf 
7 Bablu Gayen "Reading and writing English Letter" organized by English Dept. of Bajkul Milani Mahavidyalaya20.11.2021 - 30.11.2021 www.bajkulcollege.org/doc/naac/6.3.3_1.pdf 
8 Gourab Kanti Das "Reading and writing English Letter" organized by English Dept. of Bajkul Milani Mahavidyalaya20.11.2021 - 30.11.2021 www.bajkulcollege.org/doc/naac/6.3.3_1.pdf 
9 Buddhadeb Bhanja "Reading and writing English Letter" organized by English Dept. of Bajkul Milani Mahavidyalaya20.11.2021 - 30.11.2021 www.bajkulcollege.org/doc/naac/6.3.3_1.pdf 

10 Krishna Chandra Bera "Reading and writing English Letter" organized by English Dept. of Bajkul Milani Mahavidyalaya20.11.2021 - 30.11.2021 www.bajkulcollege.org/doc/naac/6.3.3_1.pdf 
11 Habibul Khan "Reading and writing English Letter" organized by English Dept. of Bajkul Milani Mahavidyalaya20.11.2021 - 30.11.2021 www.bajkulcollege.org/doc/naac/6.3.3_1.pdf 
12 Sachiketa Shit "Reading and writing English Letter" organized by English Dept. of Bajkul Milani Mahavidyalaya20.11.2021 - 30.11.2021 www.bajkulcollege.org/doc/naac/6.3.3_1.pdf 
13 Tanushri Guria "Reading and writing English Letter" organized by English Dept. of Bajkul Milani Mahavidyalaya20.11.2021 - 30.11.2021 www.bajkulcollege.org/doc/naac/6.3.3_1.pdf 
14 Joygopal Maity "Reading and writing English Letter" organized by English Dept. of Bajkul Milani Mahavidyalaya20.11.2021 - 30.11.2021 www.bajkulcollege.org/doc/naac/6.3.3_1.pdf 
15 Amal Roy "Reading and writing English Letter" organized by English Dept. of Bajkul Milani Mahavidyalaya20.11.2021 - 30.11.2021 www.bajkulcollege.org/doc/naac/6.3.3_1.pdf 
16 Harekrishna Manna "Reading and writing English Letter" organized by English Dept. of Bajkul Milani Mahavidyalaya20.11.2021 - 30.11.2021 www.bajkulcollege.org/doc/naac/6.3.3_1.pdf 
17 Ranajit Samanta "Reading and writing English Letter" organized by English Dept. of Bajkul Milani Mahavidyalaya20.11.2021 - 30.11.2021 www.bajkulcollege.org/doc/naac/6.3.3_1.pdf 
18 Dipankar Das "Reading and writing English Letter" organized by English Dept. of Bajkul Milani Mahavidyalaya20.11.2021 - 30.11.2021 www.bajkulcollege.org/doc/naac/6.3.3_1.pdf 
19 Tanushree Kar "Reading and writing English Letter" organized by English Dept. of Bajkul Milani Mahavidyalaya20.11.2021 - 30.11.2021 www.bajkulcollege.org/doc/naac/6.3.3_1.pdf 
20 Chandan Kar "Reading and writing English Letter" organized by English Dept. of Bajkul Milani Mahavidyalaya20.11.2021 - 30.11.2021 www.bajkulcollege.org/doc/naac/6.3.3_1.pdf 
21 Sujit Kumar Bera "Reading and writing English Letter" organized by English Dept. of Bajkul Milani Mahavidyalaya20.11.2021 - 30.11.2021 www.bajkulcollege.org/doc/naac/6.3.3_1.pdf 
22 Nasimul Islam "Reading and writing English Letter" organized by English Dept. of Bajkul Milani Mahavidyalaya20.11.2021 - 30.11.2021 www.bajkulcollege.org/doc/naac/6.3.3_1.pdf 
23 Susanta Kumar Maiti "Reading and writing English Letter" organized by English Dept. of Bajkul Milani Mahavidyalaya20.11.2021 - 30.11.2021 www.bajkulcollege.org/doc/naac/6.3.3_1.pdf 
24 Snehasis Das "Reading and writing English Letter" organized by English Dept. of Bajkul Milani Mahavidyalaya20.11.2021 - 30.11.2021 www.bajkulcollege.org/doc/naac/6.3.3_1.pdf 
25 Ananda Pradhan "Reading and writing English Letter" organized by English Dept. of Bajkul Milani Mahavidyalaya20.11.2021 - 30.11.2021 www.bajkulcollege.org/doc/naac/6.3.3_1.pdf 
26 Tarun Kumar Das "Reading and writing English Letter" organized by English Dept. of Bajkul Milani Mahavidyalaya20.11.2021 - 30.11.2021 www.bajkulcollege.org/doc/naac/6.3.3_1.pdf 
27 Purna Chandra Barman "Reading and writing English Letter" organized by English Dept. of Bajkul Milani Mahavidyalaya20.11.2021 - 30.11.2021 www.bajkulcollege.org/doc/naac/6.3.3_1.pdf 
28 Nityananda Paria "Reading and writing English Letter" organized by English Dept. of Bajkul Milani Mahavidyalaya20.11.2021 - 30.11.2021 www.bajkulcollege.org/doc/naac/6.3.3_1.pdf 
29 Narayan Chandra Maity "Reading and writing English Letter" organized by English Dept. of Bajkul Milani Mahavidyalaya20.11.2021 - 30.11.2021 www.bajkulcollege.org/doc/naac/6.3.3_1.pdf 
30 Manoranjan Barman "Reading and writing English Letter" organized by English Dept. of Bajkul Milani Mahavidyalaya20.11.2021 - 30.11.2021 www.bajkulcollege.org/doc/naac/6.3.3_1.pdf 
31 Manas Kumar Jana "Reading and writing English Letter" organized by English Dept. of Bajkul Milani Mahavidyalaya20.11.2021 - 30.11.2021 www.bajkulcollege.org/doc/naac/6.3.3_1.pdf 
32 Achintya Sasmal "Reading and writing English Letter" organized by English Dept. of Bajkul Milani Mahavidyalaya20.11.2021 - 30.11.2021 www.bajkulcollege.org/doc/naac/6.3.3_1.pdf 
33 Nani Gopal Majhi "Reading and writing English Letter" organized by English Dept. of Bajkul Milani Mahavidyalaya20.11.2021 - 30.11.2021 www.bajkulcollege.org/doc/naac/6.3.3_1.pdf 
34 Himangshu Sekhar Sen "Reading and writing English Letter" organized by English Dept. of Bajkul Milani Mahavidyalaya20.11.2021 - 30.11.2021 www.bajkulcollege.org/doc/naac/6.3.3_1.pdf 

Year : 2021 - 2022

Non -Teaching Staff

                                          Year : 2019- 2020

     Year : 2018 - 2019



35 Bishnuhari Samanta "Reading and writing English Letter" organized by English Dept. of Bajkul Milani Mahavidyalaya20.11.2021 - 30.11.2021 www.bajkulcollege.org/doc/naac/6.3.3_1.pdf 
36 Narugopal Manna "Reading and writing English Letter" organized by English Dept. of Bajkul Milani Mahavidyalaya20.11.2021 - 30.11.2021 www.bajkulcollege.org/doc/naac/6.3.3_1.pdf 
37 Ramhari Bhunia "Reading and writing English Letter" organized by English Dept. of Bajkul Milani Mahavidyalaya20.11.2021 - 30.11.2021 www.bajkulcollege.org/doc/naac/6.3.3_1.pdf 
38 Santosh Kumar Samanta "Reading and writing English Letter" organized by English Dept. of Bajkul Milani Mahavidyalaya20.11.2021 - 30.11.2021 www.bajkulcollege.org/doc/naac/6.3.3_1.pdf 
39 Bhakti Das "Reading and writing English Letter" organized by English Dept. of Bajkul Milani Mahavidyalaya20.11.2021 - 30.11.2021 www.bajkulcollege.org/doc/naac/6.3.3_1.pdf 
40 Pratik Ranjan Bayerd "Reading and writing English Letter" organized by English Dept. of Bajkul Milani Mahavidyalaya20.11.2021 - 30.11.2021 www.bajkulcollege.org/doc/naac/6.3.3_1.pdf 
41 Uttam Majhi "Reading and writing English Letter" organized by English Dept. of Bajkul Milani Mahavidyalaya20.11.2021 - 30.11.2021 www.bajkulcollege.org/doc/naac/6.3.3_1.pdf 
42 Rajkamal Das "Reading and writing English Letter" organized by English Dept. of Bajkul Milani Mahavidyalaya20.11.2021 - 30.11.2021 www.bajkulcollege.org/doc/naac/6.3.3_1.pdf 
43 Mukunda Mondal "Reading and writing English Letter" organized by English Dept. of Bajkul Milani Mahavidyalaya20.11.2021 - 30.11.2021 www.bajkulcollege.org/doc/naac/6.3.3_1.pdf 
44 Tapati Kar "Reading and writing English Letter" organized by English Dept. of Bajkul Milani Mahavidyalaya20.11.2021 - 30.11.2021 www.bajkulcollege.org/doc/naac/6.3.3_1.pdf 

45 Sanjib Kumar Barui "Microsoft Office" organized by Madhabdip Education Society 10.10.2022 - 20.10.2022 www.bajkulcollege.org/doc/naac/6.3.3_2.pdf 
46 Joydeb Patra "Microsoft Office" organized by Madhabdip Education Society 10.10.2022 - 20.10.2022 www.bajkulcollege.org/doc/naac/6.3.3_2.pdf 
47 Narayan Samanta "Microsoft Office" organized by Madhabdip Education Society 10.10.2022 - 20.10.2022 www.bajkulcollege.org/doc/naac/6.3.3_2.pdf 
48 Dilip Adhikari "Microsoft Office" organized by Madhabdip Education Society 10.10.2022 - 20.10.2022 www.bajkulcollege.org/doc/naac/6.3.3_2.pdf 
49 Ajay Kumar Sinha "Microsoft Office" organized by Madhabdip Education Society 10.10.2022 - 20.10.2022 www.bajkulcollege.org/doc/naac/6.3.3_2.pdf 
50 Sekhar Guria "Microsoft Office" organized by Madhabdip Education Society 10.10.2022 - 20.10.2022 www.bajkulcollege.org/doc/naac/6.3.3_2.pdf 
51 Bablu Gayen "Microsoft Office" organized by Madhabdip Education Society 10.10.2022 - 20.10.2022 www.bajkulcollege.org/doc/naac/6.3.3_2.pdf 
52 Gourab Kanti Das "Microsoft Office" organized by Madhabdip Education Society 10.10.2022 - 20.10.2022 www.bajkulcollege.org/doc/naac/6.3.3_2.pdf 
53 Buddhadeb Bhanja "Microsoft Office" organized by Madhabdip Education Society 10.10.2022 - 20.10.2022 www.bajkulcollege.org/doc/naac/6.3.3_2.pdf 
54 Krishna Chandra Bera "Microsoft Office" organized by Madhabdip Education Society 10.10.2022 - 20.10.2022 www.bajkulcollege.org/doc/naac/6.3.3_2.pdf 
55 Habibul Khan "Microsoft Office" organized by Madhabdip Education Society 10.10.2022 - 20.10.2022 www.bajkulcollege.org/doc/naac/6.3.3_2.pdf 
56 Sachiketa Shit "Microsoft Office" organized by Madhabdip Education Society 10.10.2022 - 20.10.2022 www.bajkulcollege.org/doc/naac/6.3.3_2.pdf 
57 Tanushri Guria "Microsoft Office" organized by Madhabdip Education Society 10.10.2022 - 20.10.2022 www.bajkulcollege.org/doc/naac/6.3.3_2.pdf 
58 Joygopal Maity "Microsoft Office" organized by Madhabdip Education Society 10.10.2022 - 20.10.2022 www.bajkulcollege.org/doc/naac/6.3.3_2.pdf 
59 Amal Roy "Microsoft Office" organized by Madhabdip Education Society 10.10.2022 - 20.10.2022 www.bajkulcollege.org/doc/naac/6.3.3_2.pdf 
60 Harekrishna Manna "Microsoft Office" organized by Madhabdip Education Society 10.10.2022 - 20.10.2022 www.bajkulcollege.org/doc/naac/6.3.3_2.pdf 
61 Ranajit Samanta "Microsoft Office" organized by Madhabdip Education Society 10.10.2022 - 20.10.2022 www.bajkulcollege.org/doc/naac/6.3.3_2.pdf 
62 Dipankar Das "Microsoft Office" organized by Madhabdip Education Society 10.10.2022 - 20.10.2022 www.bajkulcollege.org/doc/naac/6.3.3_2.pdf 
63 Tanushree Kar "Microsoft Office" organized by Madhabdip Education Society 10.10.2022 - 20.10.2022 www.bajkulcollege.org/doc/naac/6.3.3_2.pdf 
64 Chandan Kar "Microsoft Office" organized by Madhabdip Education Society 10.10.2022 - 20.10.2022 www.bajkulcollege.org/doc/naac/6.3.3_2.pdf 
65 Sujit Kumar Bera "Microsoft Office" organized by Madhabdip Education Society 10.10.2022 - 20.10.2022 www.bajkulcollege.org/doc/naac/6.3.3_2.pdf 
66 Nasimul Islam "Microsoft Office" organized by Madhabdip Education Society 10.10.2022 - 20.10.2022 www.bajkulcollege.org/doc/naac/6.3.3_2.pdf 
67 Susanta Kumar Maiti "Microsoft Office" organized by Madhabdip Education Society 10.10.2022 - 20.10.2022 www.bajkulcollege.org/doc/naac/6.3.3_2.pdf 
68 Snehasis Das "Microsoft Office" organized by Madhabdip Education Society 10.10.2022 - 20.10.2022 www.bajkulcollege.org/doc/naac/6.3.3_2.pdf 
69 Ananda Pradhan "Microsoft Office" organized by Madhabdip Education Society 10.10.2022 - 20.10.2022 www.bajkulcollege.org/doc/naac/6.3.3_2.pdf 
70 Tarun Kumar Das "Microsoft Office" organized by Madhabdip Education Society 10.10.2022 - 20.10.2022 www.bajkulcollege.org/doc/naac/6.3.3_2.pdf 
71 Purna Chandra Barman "Microsoft Office" organized by Madhabdip Education Society 10.10.2022 - 20.10.2022 www.bajkulcollege.org/doc/naac/6.3.3_2.pdf 
72 Nityananda Paria "Microsoft Office" organized by Madhabdip Education Society 10.10.2022 - 20.10.2022 www.bajkulcollege.org/doc/naac/6.3.3_2.pdf 
73 Narayan Chandra Maity "Microsoft Office" organized by Madhabdip Education Society 10.10.2022 - 20.10.2022 www.bajkulcollege.org/doc/naac/6.3.3_2.pdf 
74 Manoranjan Barman "Microsoft Office" organized by Madhabdip Education Society 10.10.2022 - 20.10.2022 www.bajkulcollege.org/doc/naac/6.3.3_2.pdf 
75 Manas Kumar Jana "Microsoft Office" organized by Madhabdip Education Society 10.10.2022 - 20.10.2022 www.bajkulcollege.org/doc/naac/6.3.3_2.pdf 
76 Achintya Sasmal "Microsoft Office" organized by Madhabdip Education Society 10.10.2022 - 20.10.2022 www.bajkulcollege.org/doc/naac/6.3.3_2.pdf 
77 Nani Gopal Majhi "Microsoft Office" organized by Madhabdip Education Society 10.10.2022 - 20.10.2022 www.bajkulcollege.org/doc/naac/6.3.3_2.pdf 
78 Himangshu Sekhar Sen "Microsoft Office" organized by Madhabdip Education Society 10.10.2022 - 20.10.2022 www.bajkulcollege.org/doc/naac/6.3.3_2.pdf 
79 Bishnuhari Samanta "Microsoft Office" organized by Madhabdip Education Society 10.10.2022 - 20.10.2022 www.bajkulcollege.org/doc/naac/6.3.3_2.pdf 
80 Narugopal Manna "Microsoft Office" organized by Madhabdip Education Society 10.10.2022 - 20.10.2022 www.bajkulcollege.org/doc/naac/6.3.3_2.pdf 

Year : 2022 - 2023



81 Ramhari Bhunia "Microsoft Office" organized by Madhabdip Education Society 10.10.2022 - 20.10.2022 www.bajkulcollege.org/doc/naac/6.3.3_2.pdf 
82 Santosh Kumar Samanta "Microsoft Office" organized by Madhabdip Education Society 10.10.2022 - 20.10.2022 www.bajkulcollege.org/doc/naac/6.3.3_2.pdf 
83 Bhakti Das "Microsoft Office" organized by Madhabdip Education Society 10.10.2022 - 20.10.2022 www.bajkulcollege.org/doc/naac/6.3.3_2.pdf 
84 Pratik Ranjan Bayerd "Microsoft Office" organized by Madhabdip Education Society 10.10.2022 - 20.10.2022 www.bajkulcollege.org/doc/naac/6.3.3_2.pdf 
85 Uttam Majhi "Microsoft Office" organized by Madhabdip Education Society 10.10.2022 - 20.10.2022 www.bajkulcollege.org/doc/naac/6.3.3_2.pdf 
86 Rajkamal Das "Microsoft Office" organized by Madhabdip Education Society 10.10.2022 - 20.10.2022 www.bajkulcollege.org/doc/naac/6.3.3_2.pdf 
87 Mukunda Mondal "Microsoft Office" organized by Madhabdip Education Society 10.10.2022 - 20.10.2022 www.bajkulcollege.org/doc/naac/6.3.3_2.pdf 
88 Tapati Kar "Microsoft Office" organized by Madhabdip Education Society 10.10.2022 - 20.10.2022 www.bajkulcollege.org/doc/naac/6.3.3_2.pdf 
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Eleven Days Training Programme

on

Reading and Writing English Letter

Syllabus

Course l:

Reading Skills (Special emphasis on pronunciation)

Reading English paragraphs

Reading Newspaper a rticles

Course ll:

Basic ldea of English grammar

article, preposition, pronoun, conjunction, tense

Writing Letter:

Official letter with special emphasis on English grammar

Application Writing

Notice Writing
LI
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"Reading and Writing English

List of participants for eleven day^s.programme on

i.i"i'i",rlr. e"'a"mic Y ear 2021-22
-1.'

a
)\

;,

l

-
(

1

:
x

Signature
Sl. No

ching Staff
Name of the Non-tea

BaraiMr. Sanjib Kumar1

.(Mr. Joydeb Patra
/4,+* ,3,,.* o"*

Mr. Narayan Samanta

Mr. DiliP Adhikari

5 Mr. AlaY Kumar Sinha

Mr. Sekhar Guria6
Gr^r^^-

Mr. Bablu Gayen7

&kL Ka'Yth DdhGriMr. Gourab Kanti Das

aMr. Budd deb Bhaniaha

Mr. Krishna handra Berac

S
Md. Habibu I Khan

Mr. Sachiketa shit12
- T-^. rr'"'L,L 'rLL 

c (n-;a
Mrs. Tanushri Guria13

Mr. JoygoPa lMaitY14

Mr. Amal Roy

16
kr-lnJrr,.s-Mr. Harekrishna Manna

Mr. Ranajit Samanta17

Mr. DiPan kar Das

19. Mt3.Tanushree Kar

Mr. Chandan Kar

Mr. Ananda Pradhan

Kumar Das

.k)

( :-.1\ t\
i G->-f.

\

a-aa-i-{Ur rr.-'

bw'! l^,1.*:,

Mr. Suiit Kumar Bera

Sk. Nasimu I lslam
x19*L-

'l

L<-,*.)-
")t<-5

Mr, Susanta r MaitiKuma23

hasis DasMr. Sne24

25

Mr. Tarun

P,'J, hr-

S

ft

Baikul lvlilani I\'4ahavidvalava

2.

3.

4.

8.
q

10.

11.

15.

18.

20.

21.

22.

26.
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!,1. * c-1"&-,* A o,*uq*Mr. Purna Chandra Barman

I d_28. Mr. Nityananda Paria

29 Mr. Narayan Chandra Maity

30. Mr. Manoranjan Barman It
0W-

31. Mr, Manas Kumar Jana \ 
--.,Y,.1h'^-**-' t*.

Mr. Achintya Sasmal a32

No*i"-$? ""1 lLo yt^33. Mr. Nani Gopal Majhi

/t "d, 
o,,7 slw {eA oX- An--34. Mr. Himangshu Sekhar Sen

[4Ga*Ee^r
44h4).,*.L s^-a,J,Mr. Bishnuhari Samanta

37. Mr. Narugopal Manna ,{>n-t+otoa.L
38. Mr. Ramhari Bhunia &@)fu:'ez ,pt/,a/.z.
39 Mr. Santosh Kr. Samanta LT

Mr. Bhakti Das E\*kA Qc'J.t- 7r<.
Mr. Lokbahadur Thapa41

&"\u P.n,*a'rr &7'(Mr. Pratik Ranlan Bayerd

43. 11ya-n na3i
Kcr k."*:J X'-,44 Mr. Rajkamal Das

^r $Jn-/aa v'lLl7.f ,45 Mr. Mukunda Mondal

T-a&4k V-qrL46 Mrs. Tapati Kar

Mrs. Sankari Ojha

7
27.

35.

Jb.

40.

42.

Mr. Uttam Majhi

47.
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MfiDHfiBDIP EDOCfITIO]I
Regd. Office-Kakh uria ba ri pO -Kismat Bajkul, Dist _purba l\Iedinip

(Registered un(ierWest Bengal Society Registration Act, 196.1

SOCIETY
ur, Pin-721655, (WB.)
. Regd. S/2U2430)
bajkul@gmail.comwww madhabdip org, E_mail : mes

o 
"r....20.:.1 

0-.'. 2 Q.22-

Secretary

N4adhabdeep Educatjon Society

VADHABDIP EDI]c,aTIoN SiCIE-rY
-c.jL!, Pur,a M.i] nipu,, 721655

))ebo.,-.o.}31.-q

Rei No......................

To Whom lt May Concern

This is to certify that the Teacher in Charge of Bajkul Milani Mahavidyalaya hasorganized and successfully completed an eleven days training programme from
70.70.2022 to 20.10.2022 on ,.Microsoft office,, for att non_telacfrin! staff of theinstitution, This training programme was done in collaboration with wlaOtrabdip
Education society. Bajkur Mirani Mahavidyaraya provided the infrastructure and
Madhabdip Education Society provided the trainers.



I
@

Principal : (03220) 274-291
Office : (03220) 274460

P.O.- Kismat Baikul o Dist.- purba iiledinipur. pin Code No.- 721655
E-mail : bajkulcollege@bajkulcollege,org a baikut_college@rediffmait.com

Web : www.bajkulcollege.org

D.ln : O9 0'\.onq-,

Notice

All the non-teaching staff are hereby informed that Bajkul Milani Mahavidyalaya in
collaboration with Madhabdip Education Society is organizing an eleven days training
programme (70.70.2022 to 20.10.2022) on Microsoft office in our college from. This
programme is free of cost and every non-teaching staff is asked to attend the
programme to learn computer use.

2sl

Sa ihlutl $tluni S"ha6ilgulaga

f"". f,
I

eT tn Cha rg

Bajkul Milani Mahavidyalaya

,,i,"1'i,',1'i'i' ffi i1 o'"

oi'.11P'i' t' It'din't'"'

e -^,5r idL odjr\ur, rrrs!.-ruroa Meqtntpur, F,ln_/2.1655, (w.8.)

(Govt. Sponsored)
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MADHABDIP EDUCATION SOCIETY

CouBe Corter* for the traintng prcgramme on .,Mtcrocofr Ofrice,,

tls !rIiD()WS" GOitpuTER B SICS

MS WORD

Irrodule 1: Text Basics

Typin9 the texr, Atjqnment of texr
Edrting Text: Cut, Copy, Paste, Seiect Alt, Clear

Computer Basic, Creatinq Fotder. paini
Di.ectories, input unrts, OLrtput unit
Central Processing lJnits,
What is hard ware, what is Soft ware
Windows sho( cut keys

New, Open, Close, Save, Save As
Formalting Text: Font Size, Font Style
Font Colo., Use the Botd, tratic, and Undenine
Chanoe ihe Text Case
L ne spacing, Paraqraph spacing
Shading iexl and paragraph
Working v/ith Tabs and Indents

Module 2: Text Formatting and saving fite

Module 3: working with Objects

. Shapes, Clipart and Picture, Word Art, Smart A.t. Co.Lmr. a-d Order nos - ro add Co'Jmr. to aDocune'rt. change Lhe Order or Oblects. Pase N!mber, Oate & T me. Insertinq Text boxes. Inserting Word art. Inserting symbots. inserting Cha rt

Module 4: Header & Foorers

. Inserting cusiom Header and Footerr Insertinq objecls tn the header and tooter. Add seci on break to a docunrent

Module 5: working with bu ets andnurnbered tists

. Multilevel numberinq and Bufietino. CreatinS Ust. Customizng List styte. PaSe borde.ing. Page backgmund -n-T'#s&



Module 6: Tables

. Working with Tables, Table Formallinq

. Tab e Styles

. A iqfment option

. l,lerge and spiil oPtion

Module 7: StYles and Content

. Usino Bulld in SWles, l4odiiving Stvles

. Creaiin! Styles, Creating a list stvle

. Tab e or contents and r€lerences

. Add nq nternaL rereren.es

. Adding a Footn ote

. Adding Endnote

ntodule 8: l{erging Documents

. Typ nq new address st

. lrnDortrnq address Lisr frorn E!c€l file

. Write and insert field

. Merginq !'vlth outlook coniact

! flerging to enveLopes
. l.4er9ing to label
. Setrlng rules for merq€s
. Finish & Merqe options

Module 9: Sharing and MaintainingDo€ument

. Changinq word Options

. chanqing the Proofing Tools

. l4anaqing TemPlates
! Restrlcting Document Access
. Using Protected View
. Worklng with TemPlaies
. l/lanag ng Temp ales
. Understanding bu ding blocks

Module 1or Proofing the document

. Check Spetling As You TYPe

. lvlark Grammar Errors As You TYPe.

. Seit ng Auiocorrect OPtions

Module 11: Printing

. Page Setup, Settinq margins

. Print Preview, Pflnt

MS EXCEL

Module 12: Introduction to Excel

. Introduction to Excelinterface

. Understandinq rows and colurnns. Naming Cells

. Working wth excel workbook and sheels
^...-;';-n.'N\ !Y,-655

",^-'*:ll3.{;.5fit'f$"rr.r''" -\;o€ 
'-

->o



I
Mo.lule 13: Formatting €x€et work book

. New, Open, Close, Save, Save as. Formatting Textr Font Size, Font Styte. Font Coior, Use the Botd, Itatic, .nd Undertine. Wrap text, MerSe and Centre. Currency/ Accounting and other tormats. l4odify]nq Columns, Rows & Ce ls

Creating Simple Fornr ulas
Setting up your own fornruta
Date and Time Functions, Financiat Fun.tions
Loqical runctions, Lookup and Relerence
F!nctions MathemaU.al Functions
Statistical Functions, Text Functions.

Module 14: Perform Calcutations withFunctions

Module 15: Sort and Fitter Data with Excet

. 50( and fi,tering data. Us ng number filter, Text iitter. Custom filtertng

. Rernoving filters from .otumns. Conditionalfornratting

Understand PivotTables, Creaie a PivotTable
Framework Using the PivotTable and pivotchart
Creaie Pivot Chart rrom pivot Tabte.
Inserting slicer
Creating Calculated ields

Module 16: Create Eftective Charts to presentData visually

. Insertinq column, P e chart et... Create an effective chart with Chart Tool. Design, Format, and Layout options. Add ng chart tit e. Changing layouls. chart stytes

. Editing chart data range. Editing data series. Chafging chart

Module 17: Anatyze Data Using pivotTabtesand pivot Charts

Module la: Protecting and Sharing thework book

. Prolecting a workbook with a password. Allow user to edit ranses

. Workinq with Conrments. Insert Excel Objects and Charts in Word Document and power Dotnt presentarion

Module 19i t se Macros to Automate Tasks

. a_.:::; :.a R:.!-a n! !13cros
t Ass 9rli! il3.ios ao i.€ soik sFe:i3. Sa, 19 l/acro enao ec wo.kooor

)
a



Modute 20: proofing and p.inting

! Page setup, Senjng pr nt area, pnnt iifles. lnse(rn9 custom Headerand Footer. Insedrng objectsrnthe headerand footer. Paoe SerLo serting mar9.r\. pr 1t prevres, pnnr. Enable bacl, qround error.he.r.,nn
Setting Autocorrect ODtions

,. lrt .l.-.- ,
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lon:

Eleven daYs training Programme on "Microsoft office"

organized by Baikul Milani MahavidYalayain collaboration with Madhabdip Education

9a l-Drst

Name of the Non-teac hing Staff
Sl. No

lvlr. Sanjib Kumar Barai7.

Mr.loYdeb Patra2

sMr. NaraYan Samanta

Mr. DiliP Adhikari4

Mr. AjaY Kumar Sin ha5

G,t;^Mr. Sekhar Guria

Dt),Mr. Bablu GaYen7

A.r"UG.n A@^.Mr. Gourab Kanti DasB

Mr. Buddhadeb B hania

Mr. Krishna Chandra Bera10

Md. uabibul rhun

Mr. Sachiketa Shit72

u-i 1,,Mrs. Tanushri Guria13

Mr..JoygoPal MaityL4

f,Ir. Amal RoY

.Io-r<\.-n r-^,Mr. Harekrishna lManna16

k S 
".,-ru"^h-lvlr. Ranaiit samanta

Mr. Chandan Kar20.

dl"a..- oa,",a
Mr. Suiit Kumar Bera

,r./an.,,> J '/t 2*..
5k. Nasimulls lam22

fJl.-,€rL
N,4 r. Susanta Kumar

J .'!€ r\4 6 \N^N/r. Snehasis Das24

18. 1
N4r. DlPanka. Das

Nlr Taa usnree {a'

7

List of ParticiPants

Academic Year: 2022-23

SiEnature

3.

Qt

6.

11.

15.

77.

21.

9,<:
N/aiti



25 ,,W

26 Mr. Tarun Kumar Das i'.\*-.-<""r- 11*.'*'*-).1,
lu,! n- ct-dh.lr a Ul,udhr^

Mr. Nityananda Paria e {^nt t
29 Mr. Narayan Chandra Maity

-vi"ra^r,r- oA . Aatl^"-
30. Mr. N4anoranjan Barman WMn,u^,.
31. Mr. I\,4anas Kumar lana M o,-,{ *..-* '5^".

32 Mr. Achintya Sasmal :,44?- Xln4r ,tl
33 N,,lr. Nani GopalMajhi r.r;5a-{ tr^1'u

34. Jlu,vuff1,r &truxLr^.
35.: 4e=Teiffilrt*{- v

36. l\4r. Bishnuhari Samanta filA^"/*,"4'->""'-itr
37 l!4r. Narugopal Manna - JlArt qt ls aL rrL a-"g.-r--

Mr. Ramhari Bhunia lbL"')'-
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